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School Aims 

 To foster a love of learning in which the varied talents and life experiences of each child 

are recognised and valued. 
 

 To provide a stimulating curriculum through which the children can flourish and become 

enthusiastic and independent learners, encouraging them to reach their full potential. 

 

 To promote the traditional values of Kindness, Respect and Courtesy. 
 

 To create confident and happy children who are well prepared for their next step in 
education. This includes; 11+, Scholarships and entrance to schools with Specialist Status.  

 

 To actively promote the fundamental British values of democracy, the rule of law, 
individual liberty, and mutual respect and tolerance of those with different faiths and 

beliefs: both in the local and wider community. 

 

The Proprietors and staff of Maldon Court Preparatory School are committed to promoting 

understanding of the principles and practices of equality and justice and ensure that everyone is 

treated equally, fairly and inclusively. 

 

Purpose 

 To equip pupils with an awareness of our diverse society and to appreciate the value of 

difference.  This will be achieved by adherence to the following principles from the 2010 

EqualityAct: 

 To work with all staff to develop and enhance the equality strands of, race, gender, 

disability, age, and sexual orientation, marriage and civil partnership, religion or beliefs. 

 Raise awareness of up-to-date legislation and curriculum initiatives 

 To ensure the fundamental British values of democracy, the rule of law, individual liberty 

and mutual respect and tolerance of those with different faiths and beliefs are not 

undermined.  

 To enable pupils to distinguish right from wrong and to respect the civil and criminal law 

of England. Children will have the respect for democracy and we encourage respect for all 

people.  

 



Discrimination on the basis of religious beliefs, culture, origin, gender, homophobia or disability 

is not acceptable. In all staff appointments, the best candidate will be appointed based on strict 

professional criteria. 

The primary objective of this school will be to educate, develop and to effectively prepare all our 

pupils for the opportunities, responsibilities and experiences of life in British society.  

We identify each child’s needs which may lead to the development of multi-equalities for those 

children who may need specific support we develop practical strategies which are tailored to the 

individual. 

 

To ensure that all school policies are inclusive we work in collaboration with all staff to develop 

positive attitudes to diversity and difference so every child is included and learns to value 

diversity in others. This is achieved through our PSHE curriculum where all children develop 

their self knowledge, self esteem and self confidence. They have opportunities to develop their 

understanding of what is right and wrong; that everyone needs to be treated with respect (Rights 

and Responsibilities) and have respect for the civil and criminal laws of England; whatever their 

needs, views, culture or beliefs.  

This begins in the Early Years Foundation Stage and permeates throughout every Form in the 

school. The named SEN.co is Mrs.M Summers from Reception through to Form 6. The EYFS 

SENCO is Mrs Huett. The ENCO is Mrs Baines. 

 

Every child in the school from the Early Years Foundation Stage to Form 6 will have access to a 

curriculum which meets the needs of all children and which delivers personalised learning 

opportunities and care. 

Pupils and teachers will further this objective by contributing towards a happy and caring 

environment and by showing respect for, and appreciation of, one another as individuals. 

 

Reviewing, monitoring and evaluating the effectiveness of our policy is done through our PSHE 

curriculum, pupil news in staff meetings and all of our Safeguarding policies. 

 

 

 



Policy Development 

 

Admission 

The Admission Policy does not permit religion, gender, race, colour, disability or sexual 

orientation to be used as criteria against admission. 

 

Registration 

Pupils’ names will be accurately recorded and correctly pronounced.  Pupils will be encouraged 

to accept and respect names from other cultures. 

 

Discrimination 

All forms of discrimination by any person within the school’s responsibility will be treated 

seriously, as such behaviour is unacceptable.  

Staff should be aware of possible cultural assumptions and bias within their own attitudes Parents 

should be aware of the school’s commitment to equal opportunities and Equality. 

 

Language and Culture 

 

The school views linguistic and cultural diversity positively. Pupils and staff must feel that their 

natural language and culture is valued. 

Resources 

 

The school’s aim is to provide for all pupils according to their needs, irrespective of gender, 

sexual orientation, ability or ethnic origin.  Equality of opportunity and diversity  permeates the 

whole curriculum and will be reviewed regularly.   

 

This policy will be reviewed on a two yearly cycle from December 2006 in order to ensure that 

the policy is contributing to pupil progress throughout the school 

Reviewed February 2016    Mrs A Olive and Mrs Mason               

 

 

 

 



 

Nursery Appendices 1  

Biting Policy 

Rationale 

 

At Maldon Court Nursery we follow a positive behaviour policy to promote positive behaviour at 

all times. However we understand that children may use certain behaviours such as biting as part 

of their development. Biting is a common behaviour that some young children go through and 

can be triggered when they do not yet have the words to communicate their anger, frustration or 

need.  

 

Our procedures 

The nursery uses the following strategies to prevent biting: sensory activities, biting rings, 
adequate resources and staff who recognise when children need more stimulation or quiet times. 

However, in the event of a child being bitten we use the following procedures. The most relevant 

staff member(s) will:  

 

 Comfort any child who has been bitten and check for any visual injury. Administer any 
first aid where necessary. Complete an accident form and inform the parents via telephone 

if deemed appropriate. Continue to observe the bitten area for signs of infection. For 

confidentiality purposes and possible conflict we do not disclose the name of the child 

who has caused the bite to the parents.  

 Tell the child who has caused the bite in terms that they understand that biting (the 
behaviour and not the child) is unkind and show the child that it makes staff and the child 

who has been bitten sad. The child will be asked to say sorry if developmentally 

appropriate or helped to develop their empathy skills by giving the child who has been 

bitten a favourite book or comforter. Complete an incident form to share with the parents 

at the end of the child’s session.  

 If a child continues to bite, carry out observations to try to distinguish a cause, e.g. 
tiredness or frustration. 

 Arrange for a meeting with the child’s parents to develop strategies to prevent the biting 
behaviour. Parents will be reassured that it is part of a child’s development and not made 

to feel that it is their fault. 

 In the event of a bite breaking the skin and to reduce the risk of infection from bacteria, 

give prompt treatment to both the child who has bitten and the child who had been bitten.  

 
If a child or member of staff sustains a bite wound where the skin has been severely broken 

arrange for urgent medical attention after initial first aid has been carried out.  

In cases where a child may repeatedly bite and/or if they have a particular special educational 

need or disability that lends itself to increased biting, e.g. in some cases of autism where a child 

doesn’t have the communication skills, the nursery manager will carry out a risk assessment and 

may recommend immunisation with hepatitis B vaccine for all staff and children. 

 

 



This policy was adopted on Signed on behalf of the nursery Date for review 

September 2014 Lynne Baines Sept 2015 

Reviewed 01.12.15 Lynne Baines Sept 2016 

Reviewed Dec 16 Lynne Baines December 17 

 

 

 

 

Appendices 2 

 

Settling In Policy 

 

Rationale 

At Maldon Court Nursery we aim to support parents and other carers to help their children settle 

quickly and easily by giving consideration to the individual needs and circumstances of every 

child and their families. Our aim is for children to feel safe, stimulated and happy in the nursery 

and to feel secure and comfortable with all staff. We also want parents to have confidence in both 

their children's continued well-being and their role as active partners, with the child being able to 

benefit from what the nursery has to offer. 

 

All our staff know about the importance of building strong attachments with children. They are 
trained to recognise the different stages of attachment and use this knowledge to support children 

and families settling in to the nursery.   

 

Our nursery will work in partnership with parents to settle their child into the nursery 

environment by: 

 Allocating a key person to each child and his/her family, before he/she starts to attend. 
The key person welcomes and looks after the child ensuring that their care is tailored to 

meet their individual needs. He/she offers a settled relationship for the child and builds a 

relationship with his/her parents during the settling in period and throughout his/her time 

at the nursery, to ensure the family has a familiar contact person to assist with the settling 

in process 

 Providing parents with relevant information about the policies and procedures of the 
nursery  

 Encouraging parents and children to visit the nursery during the weeks before an 
admission is.  

 Planning settling in visits and introductory sessions (lasting approximately 1-2 hours). 

These will be provided free of charge over a one or two week period, dependent on 

individual needs, age and stage of development 



 Welcoming parents to stay with their child during the first few weeks until the child feels 
settled and the parents feel comfortable about leaving their child. Settling in visits and 

introductory sessions are key to a smooth transition and to ensure good communication 

and information sharing between staff and parents 

 Reassuring parents whose children seem to be taking a long time settling in to the nursery 
and developing a plan with them 

 Encouraging parents, where appropriate, to separate themselves from their children for 

brief periods at first, gradually building up to longer absences 

 Assigning a buddy/back-up key person to each child in case the key person is not 

available. Parents will be made aware of this to support the settling process and 

attachment  

 Reviewing the nominated key person if the child is bonding with another member of staff 
to ensure the child’s needs are supported 

 Respecting the circumstances of all families, including those who are unable to stay for 
long periods of time in the nursery and reassure them of their child’s progress towards 

settling in 

 Not taking a child on an outing from the nursery until he/she is completely settled. 
 

This policy was adopted on Signed on behalf of the nursery Date for review 

September 2014 Lynne Baines Sept 2015 

Reviewed 01.12.15 Lynne Baines Sept 2016 

Reviewed December 16 Lynne Baines December 2017 

 

 

Appendices 3 

 

 

Use of Dummies 

 

Rationale 

At Maldon Court Nursery we recognise that a dummy can be a source of comfort for a child who 

is settling and/or upset, and that it may often form part of a child’s sleep routine.   

 

We also recognise that overuse of dummies may affect a child’s language development as it may 

restrict the mouth movements needed for speech. As babies get older they need to learn to move 

their mouths in different ways, to smile, to blow bubbles, to make sounds, to chew food and 

eventually to talk. As babies move their mouths and experiment with babbling sounds they are 

learning to make the quick mouth movements needed for speech. The more practice they get the 
better their awareness of their mouths and the better their speech will be.  

 

Our nursery will:  

 Discuss the use of dummies with parents as part of babies’ individual care plans   



 Only allow dummies for comfort if a child is really upset (for example, if they are new to 
the setting or going through a transition) and/or as part of their sleep routine 

 Store dummies in individual hygienic dummy boxes labelled with the child’s name to 
prevent cross-contamination with other children 

 Immediately clean or sterilise any dummy or bottle that falls on the floor or is picked up 

by another child.  

 

When discouraging the dummy staff will:   

 Make each child aware of a designated place where the dummy is stored 

 Comfort the child and, if age/stage appropriate, explain in a sensitive and appropriate 
manner why they do not need their dummy  

 Distract the child  with other activities and ensure they are settled before leaving them to 
play 

 Offer other methods of comfort such as a toy, teddy or blanket 

 Explain to the child they can have their dummy when they go home or at sleep time.  
 

We will also offer support and advice to parents to discourage dummy use during waking hours 

at home and suggest ways which the child can be weaned off their dummy through books and 

stories (when appropriate).  

 

This policy was adopted on Signed on behalf of the nursery Date for review 

September 2014 Lynne Baines Sept 2015 

Reviewed 01.12.15 Lynne Baines Sept 2015 

Reviewed Dec 17 Lynne Baines December 17 

 


